
   
 

   

SYLLABUS 
Political Science 292-001 

Legal Research, Analysis, and Writing 
Spring 2022 

About the Instructor 
Name: Tim Kalinowski  
Phone: 618-650-3865  
Email: tkalino@siue.edu (please put POLS292 in the subject line) 
Office Hours: M 5:00-6:00pm; T/Th 10:00-11:30am 

Zoom link for office hours will be posted on Blackboard. 

Communicating with the instructor 
The primary mode of communication outside of class should be via the email address above or 
online office hours. 

About the Course 
Course description 
Instruction and practice in researching statutory law, case law, and legal commentary; analyzing 
research results; communicating conclusions through written legal memoranda and briefs. 

Course goals and objectives 
This course uses actual legal problems for students to learn how to: 
1) research statutory law, case law, and legal commentary; 
2) properly cite the statutes, cases, and commentary used; 
3) analyze the results of the research and refine the research criteria if necessary;  
4) write informative memoranda;  
5) write persuasive briefs; and 
6) encourage appropriate use of the English language. 

 

Course textbooks 
 Putnam & Albright, 2018, Legal Research, Analysis, and Writing, 4th Edition, New 

York: Delmar, Cengage Learning 
 
 Miles Prince, 2020, The Bluebook: A Uniform System of Citation, 21st Edition, Harvard 

Law Review 
 

Other course materials 
http://www.timski.com/POLS292 

and via Blackboard. 

mailto:tkalino@siue.edu


   
 

   

Course requirements 
Subject to Change Notice 
All material, assignments, and deadlines are subject to change with prior notice.  You are 
responsible for staying in touch with your instructor, reviewing the course site regularly, or 
communicating with other students, to adjust as needed if assignments or due dates 
change. 

Course Format: 
The format of the course will be primarily instructional.  Relevant questions are always in 
order.  The lectures will be used to stress, emphasize, and reinforce the importance of key 
matters mostly also covered in the text.   

Course activities/assessments 
READING ASSIGNMENTS: 
 The basic reading assignment for this course is the Putnam book referenced 
above.  This is an instructional book.  There are sections appropriate for skimming as 
well as others appropriate for thorough reading and contemplation.  Please consult 
the schedule in this syllabus.  Readings should be completed prior to the day 
scheduled.  Please recognize that this is a tentative schedule and be aware that 
additional readings or omitted readings maybe be announced in class. 
  
 
IN-CLASS WORK: 
 This is a "doing" course.  You will be expected to know and understand reading  
materials thoroughly.  You will be expected to participate in class activities 
(researching cases and statutes, citing same, rewriting sentences, etc.).  The in-class 
work time is designed for you to ask questions while working through the homework.  
If you do not read prior to coming to class, the class will not be very helpful. 
 
 
HOMEWORK JOURNAL: 
 Homework will consist of answering some of the questions at the end of each 
chapter.  Most of these questions require students to practice skill-related activities 
rather than just regurgitating information from the text.  Some of these activities 
require online access.  Other activities will require you to be in class or have access 
to some other place with the appropriate books.  These activities include without 
limitation:  

1) finding cases and statutes on a given topic, citing same correctly, and 
determining the history of same, and 
2) rewriting sentences to correct common mistakes.   

All homework assignments should be kept in an electronic journal (one computer 
directory that can be zipped into one file). 
 
 
WRITINGS: 
 There are four writing assignments.  Some examples are:  writing a 
memorandum on a topic to other legal coworkers, writing a legal brief (possibly on 
the same topic) in a case, and writing a letter to a client or opposing counsel.  The 



   
 

   

writing assignments will be graded for content but with a heavy focus on the writing 
itself.  Without assigning point values, the following types of issues will be evaluated: 

1) Is the writing clear and persuasive? 
2) Are arguments supported with reasons, evidence, and examples? 
3) Is the writing organized and unified? 
4) Are sources correctly documented and cited? 
5) Are grammar, punctuation, spelling, layout, and word choice appropriate 
and free from errors?  (The real issue is this:  Do the mistakes, kind and 
number, detract from the writing.) 
6) Was active voice used? 

 
EXAMINATIONS: 
 Exam – There will be one exam as indicated on the syllabus.  You will be asked 
to illustrate that you can exercise the skills taught in class. 
Final Exam date:  As specified by the Registrar's Office on the Academic Calendar. 

 

Submitting work 
All assignments should be emailed to the instructor at the email address stated above.  The name of 
each file attached should include the student's last name and an indication of the assignment.  For 
example, if the instructor were turning in the first homework assignment the file would be named 
KalinowskiHW1.doc 

Blackboard 
The use of Blackboard in this course will be limited to providing documents to students and 
making announcements to the class.  Grades will not be posted to Blackboard.  Keeping up 
with your grades to gauge your progress in this course is your responsibility.  Blackboard 
will not be used to turn in your research paper.  Follow the instructions that will be 
provided regarding the research paper. 

Late or Missed Assignments 
Although points will be deducted, you should turn something in late rather than not in all. 

Course and University policies 
Academic integrity/plagiarism  
Academic honesty and integrity are the keystones of education.  Genuine learning can only 
occur in an atmosphere of honesty and integrity.  Honesty and integrity also provide the 
foundation to good citizenship.  You should consult the SIUE policy on honesty and 
integrity before taking this class.  In regard to academic dishonesty: No kind or degree of 
academic dishonesty (i.e. cheating or plagiarism) will be tolerated. Any such behavior on 
any assignment will result in failing the course and additional measures taken through 
official channels. There are no exceptions to this rule – you plagiarize and you fail the 
course. For more information about student ethics and behavior see the paragraph below 
which is taken from the Undergraduate Catalogue:  
"Student Social Conduct, Student Academic Conduct, Student Grievance: Students 
enrolling in the University assume responsibility for conduct compatible with the learning 
environment of the University. Students are expected to be familiar with the Student Social 
Conduct Code, Student Academic Code, and Student Grievance Code.   These policies 
describe the University's expectations for student conduct, sanctions imposed for violations 



   
 

   

of the standards, and procedures which students may follow in filing grievances. The 
University gives high priority to matters of academic ethics and abhors all types of cheating, 
including plagiarism. Plagiarism is the act of representing   the work of another as one's 
own and may consist of copying or otherwise using written or oral work of another without 
proper acknowledgment of the source. Instructors may impose sanctions for academic 
cheating in accordance with the Student Academic Code.    Students who wish to 
understand matters relative to academic ethics and plagiarism should consult their 
advisers or instructors. Copies of the Codes are available in the Office of the Vice 
Chancellor for Student Affairs, the Office of the Provost and Vice Chancellor for Academic 
Affairs, the Graduate School, the Service Center, and in the Office of the Dean, School of 
Dental Medicine. Code of Student Conduct can also be found at 
siue.edu/policies/3c1.shtml. " 
https://www.siue.edu/academics/undergraduate/policies/university-policies.shtml 
 
Feel free to ask me questions you may have about academic honesty.  The core principle 
behind the student academic code is one in which students represent original work. When 
you plagiarize or cheat you violate the expectation of honesty and trust between teacher 
and student and student and student.  Students who work hard to complete assignments 
are being violated by those who take shortcuts to complete the same assignment, not to 
mention that cheaters and plagiarizers cheat themselves of the opportunity to learn.  
Therefore, my expectation is that not only will you use appropriate citation, but that the 
work for the course is your own and it is original. 

Grading 
GRADES: 
 Your final grade will be determined on a percentage basis roughly as follows: 

90-100% = A 
80-89% = B 
70-79% = C 
60-69% = D 
below 60% = F 

The course grade will be determined as follows: 
 30% - Homework Journal 
 55% - Writings (#1 15%; #2 30%; #3 10%) 
 15% - Final Exam   
 

COVID-19 Pandemic Policies Related to Classroom Instruction (Spring 2022) 
Health and Safety 
The measures outlined below are required and any student who does not comply may be in 
violation of the COVID-19 People-Focused Health and Safety Policy, as well as the University’s 
Student Code of Conduct.  
The full text of the COVID-19 People-Focused Health and Safety Policy can be found here:  
https://www.siue.edu/policies/Covid.shtml 
 
Classrooms, Labs, Studios, and Other Academic Spaces 
Under current University policy, whether in the classroom, lab, studio, or other academic spaces, 
students (regardless of vaccination status) shall wear face coverings that fully cover the nose and 
mouth and practice physical distancing measures to the extent practicable based on the specific 

https://www.siue.edu/policies/Covid.shtml


   
 

   

classroom capacity and pedagogy.  Classroom furniture should not be rearranged, and furniture 
that has been taped off or covered should not be used.  
 
Students who forget to wear a face covering will be reminded of their obligation to comply with 
SIUE’s COVID-19 People-Focused Health and Safety Policy and temporarily asked to leave the class 
until they are able to conform to the policy.  Students who forget or lose their face coverings may be 
able to obtain replacements from a friend, a faculty member, or a nearby departmental office. Face 
coverings are also available for purchase in the Cougar Store (MUC).   
  
Students who refuse to wear a face covering will be asked to leave the classroom and referred to the 
Dean of Students for non-compliance with community health and safety protocols.  Repeated non-
compliance may result in disciplinary actions, including the student being administratively dropped 
from an on-ground/face-to-face course or courses without refund if no alternative course format is 
available.  
If a student has a documented health condition which makes wearing a face covering medically 
intolerable, that student should contact ACCESS to explore options with the understanding that 
ACCESS will not grant accommodations which excuse the need for a face covering while on campus 
or in the classroom.  ACCESS will work with qualifying individuals to find reasonable alternatives, 
whenever such solutions are available. Please call or contact the ACCESS Office via email to 
schedule an online appointment to discuss potential alternatives.  ACCESS office (Student Success 
Center, Room 1203, 618-650-3726, and myaccess@siue.edu). 
 
General Health Measures 
At all times, students should engage in recommended health and safety measures, which include: 

• Conducting a daily health assessment. If you have COVID-19 symptoms, but not yet 
tested positive, have had COVID-19 close contact exposure, or are COVID-19 
diagnosed as presumptive or confirmed positive, contact your health provider or SIUE 
Health Service at cougarcare@siue.edu or 618-650-2842.  More information on 
reporting procedures is available here.  

• Frequent washing or disinfecting of hands. 
• Adhere fully to the current face mask and physical distancing rules as articulated in 

policy: https://www.siue.edu/about/announcements/coronavirus/safety-guidelines-
support/face-mask-pick-up.shtml  

• If present, adhere to directional signs and traffic flow patterns in buildings and offices.  
In many spaces, doors for entering and exiting buildings are designated.  
 

Academic Integrity 
Students are reminded that the expectations and academic standards outlined in the Student 
Academic Code (3C2) apply to all courses, field experiences and educational experiences at the 
University, regardless of modality or location.  The full text of the policy can be found here: 
https://www.siue.edu/policies/3c2.shtml.  
 
Recordings of Class Content 
Faculty recordings of lectures and/or other course materials are meant to facilitate student learning 
and to help facilitate a student catching up who has missed class due to illness or quarantine. As 
such, students are reminded that the recording, as well as replicating or sharing of any course 
content and/or course materials without the express permission of the instructor of record, is not 
permitted, and may be considered a violation of the University’s Student Conduct Code (3C1), 
linked here: https://www.siue.edu/policies/3c1.shtml. 
 
Potential for Changes in Course Schedule or Modality  
As the COVID-19 pandemic continues, there remains a possibility that planned classroom activities 
will need to be adjusted.  Depending on circumstances and following state-issued 

mailto:myaccess@siue.edu
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
mailto:cougarcare@siue.edu
https://www.siue.edu/about/announcements/coronavirus/testing-reporting/reporting.shtml?section=students
https://www.siue.edu/about/announcements/coronavirus/safety-guidelines-support/face-mask-pick-up.shtml
https://www.siue.edu/about/announcements/coronavirus/safety-guidelines-support/face-mask-pick-up.shtml
https://www.siue.edu/policies/3c2.shtml
https://www.siue.edu/policies/3c1.shtml


   
 

   

recommendations, potential changes include alterations to distancing requirements, course 
modality (e.g., transition from face-to-face to online, hybrid, or hy-flex, mask wearing, in-course 
activities, etc).  These changes would be implemented to ensure the successful completion of the 
course while preserving health and safety.  In these cases, students may be provided with an 
addendum to the class syllabus that will supersede the original version. If the course schedule or 
modifications significantly alter expectations, a new syllabus will be issued. 

Services for Students Needing Accommodations 
Students needing accommodations because of medical diagnosis or major life impairment will need 
to register with Accessible Campus Community & Equitable Student Support (ACCESS) and 
complete an intake process before accommodations will be given. Students who believe they have a 
diagnosis, but do not have documentation, should contact ACCESS for assistance and/or 
appropriate referral. The ACCESS office is located in the Student Success Center, Room 1203. You 
can also reach the office by emailing us at myaccess@siue.edu or by calling 618-650-3726. 

If you feel you would need additional help in the event of an emergency situation, please notify your 
instructor to be shown the evacuation route and discuss specific needs for assistance. 

Student Conduct in Class 
Political Science is a field of debate and disagreement - that is what is so exciting about this 
field. But given that Political Science can be a contentious subject, some simple rules of 
behavior will be required. First, no behavior that manifests a lack of respect for others or 
their learning objectives will be tolerated. Should you engage in disrespectful, hostile, 
racist, demeaning or disruptive behavior, you will be removed from class immediately. It is 
absolutely crucial that everyone feel comfortable stating and defending his or her own 
views.  

mailto:myaccess@siue.edu
tel:618-650-3726


   
 

   

Tentative Schedule 
 

Date   Activity 
Jan 10  Introduction - Terminology  
Jan 12   BlackBoard - 3rd Edition - Ch 8 - Legal Citation; HW #1  
Jan 14   HW#1  
Jan 17   Holiday  
Jan 19   HW #1 due at the end of class 
Jan 21   Ch 3 (skip Section VIII) - Constitutions, Statutes, Etc.; HW #2 
Jan 24   Ch 4 - Case Law; HW #2 
Jan 26   HW #2 due at the end of class 
Jan 28   Ch 5 – Secondary Authority - References; HW #3 
Jan 31   Ch 6 - Secondary Authority - Commentaries; HW #3 
Feb 2    Chs 7&8 - Computers & Legal Research; HW #3 
Feb 5    HW #3 due at the end of class 
Feb 7    Ch 9 – Legal Analysis – Key Facts; HW #4 
Feb 9    HW #4 due at the end of class 
Feb 12   Ch 10 – Legal Analysis – Issue ID; HW #5 
Feb 14   Ch 11 – Legal Analysis – Stating the Issue; HW #5 
Feb 16   HW #5 due at the end of class 
Feb 19   Ch 12 – Case Law Analysis; HW #6 
Feb 21   Ch 13 – Counter Analysis; HW #6 
Feb 23   HW #6 due at the end of class 
Feb 25  Ch 14 – Fundamentals of Writing 
Feb 28   Ch 15 – The Writing Process  
Mar 2    Ch 16 – Memorandum  
Mar 4    Ch 17 – Memorandum 
Mar 7    Spring Break 
Mar 9    Spring Break 
Mar 11   Spring Break 
Mar 14   WA #1 assigned; begin research & analysis  
Mar 16   WA #1 analysis; begin writing 
Mar 18  WA #1 finish draft 
Mar 21   WA #1 due at the end of class (proof read) 
Mar 23   Ch 18 – Court Briefs 
Mar 25   Illinois Supreme Court Appellate Briefing Rules 
Mar 28   WA #2 assigned; begin research 
Mar 30   WA #2 continue research; begin analysis 
Apr 1    WA #2 analysis; begin outline 
Apr 4    WA #2 draft brief 
Apr 6    WA #2 draft brief 
Apr 8    WA #2 draft brief 
Apr 11  WA #2 additional research 
Apr 13   WA #2 draft brief 
Apr 15   WA #2 draft brief 
Apr 18   WA #2 refine completed draft of brief 
Apr 20   WA #2 due at the end of class (proof read) 
Apr 22   Ch 19 – Correspondence; Writing Assignment #4 
Apr 25   WA #3 writing 
Apr 27  WA #3 finish draft 
Apr 29   WA #3 due at the end of class (proof read) 
Finals Week  Final Exam 
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